YTBEPXOAIO

OupekTop CTPYKTypHOro

3aeneHuns 000 «Jlura»
“o%, Y4yeOHoro ueHTpa
HOro obpaszoBaHusA
: «Qopcam nnc»

MonoxxeHne 06 opraHMsauum 1 NpoBeAEHUM aTTeCTaLUKN NeAArornyecKux
paboTHMKOB CTPYKTYpHOro nogpasgeneHna 000 «/lura» YuebHoro ueHTpa
AononHuTenbHoro npodeccuoHanbHoro o6pasosaHua «Popcak NaC» Ha
COOTBETCTBME 3aHMMAEMOW AONKHOCTH, OCYLLLECTBAAIOWMNX 06pa30BaTe/IbHYO
AEATeNIbHOCTb

1. O6wme nonoxeHua

HacTosuee MNonoxeHne pernameHTUpyeT NOPAAOK aTTecTaumm Neaarormiyeckmx |
paboTHUKOB CTPYKTYpHOro noapasaenenma 000 «/lura» YyebHOro ueHTpa
A0NONHUTENbHOro NpodeccmoHanbHoro obpasosaHua «Popcax
NAC»OCYyLWEeCTBAALWMX 0bpasosaTenbHyto AeaTenbHocTs (aanee YU, ANO
«Popcaxk NAC») € LeNbio YCTaHOBNEHUA COOTBETCTBUA 3aHMMaemoW
OONKHOCTU.

Hactoauwee MNonoxeHune pa3paboTaHo B COOTBETCTBUM C : PeaepanbHbiM 3aKOHOM
Poccuitckon ®egepaumm ot 29.12.2011 Ne 273-93 « 06 0bpasosaHum B
Poccurickon ®epepaunm» u Mpukasom MuHucTepcTBa 06pa3oBaHUA U HayKK
Poccumickon ®epepaunm ot 07 anpens 2014r. Ne 276 « O6 yTeepxaeHUM nopagka
nposeAeHuns aTTecTauun negarornyeckux paboTHUKOB opraHM3auui,
OCywecTsNALWNX 0bpasoBaTeNIbHYIO AEATENIbHOCTbY;

ATTectauma negarornyeckmux paboTHUKOB B LeNAX NOATBEPIKAEHUA COOTBETCTBUA
neaarornyecknx paboTHUKOB 3aHUMAEMbIM UMK AO/KHOCTAM NPOBOAUTCA OAUH
D233 8 NATb /1eT Ha OCHOBE OUEHKMU UX NPOPEeCcCMOHaNbHOW AeATeNbHOCTH
aTTeCTauMOHHOM KOMMUCCUEWN, CAMOCTOATENBHO GOPMUPYEMOIL yupexaeHuem (
Aanee- aTTecTauMOHHanA KOMUCCUA YupexaeHus).



ATTectauma nposoAuUTCA KaK AGVICTBVIOIJJ,MX pa6OTHMKOB, TaK U BHOBb
NPUHNMaeMbIX.

2. OpraHusayua npoueaypbl atrecTaumm

2.1 YU ANO «®opcark NAoc»0oCcyLWecTBSeT HOPMATUBHO-NPaBoBoe obecneyeHmne
npoueaypbl aTTecTalnm, KOHTPOIMPYET NpoBeAeHMe aTTecTalnm negarornyecknx
paboTHMKOB, aHanm3unpyet pesynbTaTol. YL, MO «dDopcaxk natoc» popmupyet
aTTeCTaUMOHHYIO KOMUCCULIO ON1A NPOBEAEHMA aTTeCcTauMmn neaarormyeckmx
pPabOTHMKOB Ha COOTBETCTBME 3aHMMAEMOM A0/KHOCTU. Mpoueaypa co3gaHmna m
GYHKUMOHMPOBAHUA aTTECTaLMOHHOM KOMUCCUM PerlaMeHTupyeTca
MonoxkeHnem 06 atTectaunmoHHom komuccum YU, AMNO «Popcark narocy.

2.2 YL, ANO «®opcark NNoC»OCyLWeCcTBAAET OPraHM3aLMOHHO-TEXHUYECKOE U
MHPOPMALMOHHO-METOAMYECKOE COMNMPOBOXKAEHME NPOLEeAypPbl aTTecTaunm
negarornyecknx paboTHUKOB.

2.3. Cuenbto obecneyeHUa KayeCTBEHHOIO CONPOBOXKAEHMSA NpoLeaypbl
aTtrectauuu negaroros gupektop YU AMNO «dopcax naoc»npmKasom
onpenenaeT AO/IMKHOCTHOE MU0, Ha KOTOPOEe BO3/10XKeHa 0683aHHOCTb
NoAroTOBKM Negarormyecknx paboTHMKOB K aTTecTalum.

3. AJITOPUTM NPOBEACHUSA ATTECTAIUU

3.1. ATrectanus negarornyeckux pabOTHUKOB ITPOBOJIUTCS B COOTBETCTBUHM C
pacTopsIANTENBLHBIM aKTOM JUPEKTOPA.

3.2. dupexrop YL, AMNO «®opcark naoc» 3HAKOMHUT MeAarorndecKux pabOTHUKOB
C PACTHIOPSIUTEIIBHBIM aKTOM, COJICPIKAIIUM CITUCOK PAOOTHUKOB, IO ICKAIIIX
aTTecTallu, rpadukK MpOBEACHUS aTTECTAIUH, 0]l POCIIUCh HE MeHee yeM 3a 30
KaJICHIAPHBIX JTHSH JI0 THS MPOBEACHUS X aTTECTAIlUU 10 TpaduKy.

3.3. l;is mpoBeieHUs aTTeCTAllMU Ha KaKJI0TO MeIaroru4eckoro paboTHUKa
JTUPEKTOP BHOCUT B aTTECTAIIMOHHYIO KOMUCCHIO Y UpEKICHUS MIPECTABIICHHE.

3.4. B mpencraBiieHUN COACPIKATCS CICAYIONINE CBEICHUS O TIEAarormiecKoM
pabOTHUKE:

a) pamunms, UMsi, OTYECTBO (MIPU HATMYHWN );
0) HaMMEHOBAaHME JTOJDKHOCTH Ha JIaTy MPOBE/ICHUS aTTECTallNN;

B) JlaTa 3aKJFOUYECHUS 10 3TOW JOJKHOCTH TPYAOBOTO JOTOBOPA;



') ypOBeHb 00pa30oBaHus U (WIK) KBATU(UKALUY MO CTIEIUATBHOCTH WU
HaIpaBJICHUIO IOJrOTOBKU;

1) wHGOPMAIHS O TIOTYICHHUH TOTIOJTHUTEIHFHOTO TPO(heCCHOHATHHOTO
o0Opa3zoBaHus MO MPOPUITIO

MeJIarorM4ecKoi AesITEIbHOCTH;
€) pe3yJIbTaThl MPEIbIAYIIUX aTTeCTAlNM (B CIyyae UX IPOBEACHUA);

) MOTUBUPOBAHHAsI BCECTOPOHHSSI U OOBEKTUBHAS OLICHKA TPO(ECCHOHATIBHBIX,
JIEJOBBIX KAYECTB,

PE3YJIbTATOB HpO(bGCCI/IOHaJIBHOf/’I ACATCIIBHOCTH IICAaroru4cCKoro pa6OTHHKa
I1O BBIITOJIHCHUIO

TPYIOBBIX O6H3&HHOCT€ﬁ, BO3JIOKCHHBIX HAa HCTO TPYIOBBIM JOTI'OBOPOM.

3.5. Hupextop YL, ANO «®opcark naoc» 3HAKOMUT MEAarorudeckoro paboTHUKaA
C IPEACTABJIECHUEM MOJI POCIUCH HE M03/1Hee, yeM 3a 30 KaleHAapHbIX JHEH O JTHS
npoBeAeHus arrecTanuu. [lociae 03HaKOMIIEHUS € TTPEACTABICHUEM
neJIaroru4eckuil paboTHUK IO JKEJTAaHUI0 MOYKET MPEJICTABUTH B ATTECTAIIMOHHYIO
KOMHCCHUIO YUpEeKIEHUS TOMOJTHUTEIbHBIE CBEICHUSI, XapaKTEPUIYIOIIHUE €TO
po¢eCCUOHANIBHYIO ICSTEILHOCTD 3a MEPHUO]T C JAThl MPEAbIIYIICH aTTecTaluu
(Tpu IEpPBUYHOM aTTECTAIIUU - C JAThl MOCTYILJICHUs Ha paboTy).

[Ipu oTka3e negaroruyeckoro pabOTHUKA OT O3HAKOMIICHHMSI C MPEJCTaBICHUEM
COCTaBJISIETCS aKT, KOTOPBIM NoANUChIBaeTCs Aupekropom YL, AMNMO «Popcax
NAOC» U TUIaMu (HEe MEHEE JIBYX ), B IPUCYTCTBUM KOTOPBIX COCTABJICH aKT.

3.6. AtTecraius NpoBOJAUTCS Ha 3aCeAaHUU aTTECTAI[MOHHOW KOMUCCUH
YupexaeHus ¢ ydacTHEM I1eIarOrH4ecKoro paboTHUKA.

3ace/laHue aTTeCTAIIMOHHON KOMUCCUM YUPEXKACHUS CYUTACTCS TPABOMOYHBIM,
€CJIM Ha HEM MIPUCYTCTBYIOT HE MEHEE JIBYX TPETel OT OOIIEro YKciia WICHOB
aTTECTAIIMOHHON KOMHCCHHU.

B cnydae oTCyTCTBHS meIarornuyeckoro paboTHUKA B JICHb MPOBEICHUS
aTTeCTAIlMH Ha 3aceJaHUU aTTECTAIIMOHHON KOMUCCUU Y UPEKICHUS T10
YBAXUTEIHHBIM MPUYNHAM, €TO aTTECTAIMSI IIEPEHOCUTCS Ha APYTYIO ATy, U B
rpaduk aTTeCTaI[Mi BHOCSTCS COOTBETCTBYIOIIME U3MEHEHHS, 0 YeM JupexTop YL,
ANO «Popcak nac» 3HAKOMUT PabOTHUKA MO POCITUCH HE MeHee yeM 3a 30
KaJICHJAPHBIX JTHEH 10 HOBOM JaThl TPOBEICHHUS €T0 aTTECTAIIHH.



[Tpu HesiBKe menaroruueckoro padOTHUKA Ha 3aceJaHhe aTTeCTAIlHOHHOM
KOMHUCCHH YUpekaeHUs 0€3 yBaXKUTEIbHOU IPUUMHBI ATTECTAllMOHHAS KOMHUCCHS
VYupexaeHus MpoBOAUT aTTECTALMIO B €T0 OTCYTCTBUE.

3.7. ATTecTallMOHHAsi KOMHUCCHSI Y UpEXACHUs pacCMaTpUBaeT NPEACTABICHUE,
JOTIOTHUTEIILHBIE CBEICHHSI, IPEACTABICHHbIE CAMUM IE€AarornuecKum
pabOTHUKOM, XapaKTEePU3YIOIIHE ero Mpo(ecCuoHaIbHYIO IEATEIBHOCTD (B Clydae
UX MPEJCTABICHUS).

3.8.Ilo pe3yiibTaTaM aTTeCTaln IMCIarornacCKoro pa6OTHI/IKa aTTCCTaluOHHAas
KOMUCCHUA yt{pe}KﬂeHI/I}I IMPUHUMACT OJHO U3 CICAYIOIINX pemeHHﬁ:

COOTBETCTBYET 3aHUMAEMOM JTOJDKHOCTH (YKa3bIBACTCS JOHKHOCTD
MeJIaroru4eckoro paboTHUKA);

HE COOTBETCTBYET 3aHUMAEMOM JTOIKHOCTH (YKa3bIBaCTCS JOJDKHOCTD
MeJIarOTMYEeCKOTO PaOOTHHUKA).

3.9. Penienne npuHUMAaETCs aTTECTAllMOHHON KOMHUCCHEN YUpeKIeHUs B
OTCYTCTBHE aTTECTYEMOI0 MeIarorudeckoro paboTHUKA OTKPBITHIM I'OJI0OCOBAaHUEM
OOJILIIMHCTBOM TOJIOCOB YWJICHOB aTTECTAIIMOHHON KOMHUCCUHU Y UPEKICHMUS,
MIPUCYTCTBYIOIINX HA 3aCEIaHUMU.

[Tpu mpoX0OXKAEHUU aTTECTAINH Me1arOTMYECKU paOOTHUK, SIBIISIFONTUNCS YICHOM
aTTECTAllMOHHOW KOMHUCCUU Y UPEKICHUS, HE YUaCTBYET B TOJIOCOBAHUU 10 CBOEH
KaHJUJaType.

3.10. B ciyyasx, Korja He MEHee MOJIOBUHBI YWICHOB aTTECTAIIMOHHON KOMUCCUH
YupexaeHus, TpUCyTCTBYIOIIUX Ha 3aC€JaHUU, TPOTOJI0COBAIH 3a PEIICHUE O
COOTBETCTBHUM paOOTHHKA 3aHUMAEMOM JTOJDKHOCTH, MEeIaroru4eckuii paboTHUK
MPU3HAETCS COOTBETCTBYIOIIUM 3aHUMAEMOM JI0TKHOCTH.

3.11. Pe3ynbrathl aTTecTallMK M€1arOrMYECKOro pabOTHUKA, HETOCPEICTBEHHO
MIPUCYTCTBYIOILLIETO HA 3aCEAaHUMU aTTECTALIMOHHOW KOMUCCHUH Y UPEKIACHUSA,
COOOIIAIOTCS EMY IOCIIE TIOJBEEHHS UTOTOB T'OJI0COBAHMSL.

3.12. Pe3ynbTatrhl aTTeCTAIMU NEAArOTHYECKUX paOOTHUKOB 3aHOCSTCS B
MIPOTOKOJI, TTOAIMUCHIBAEMBIN MpeJiceiaTesIeM, 3aMEeCTUTENIEM MpeIceIaTels,
CEKpEeTapeM M YICHAMHU aTTECTAIIMOHHOW KOMUCCUU Y UPEKICHUSA,
MPUCYTCTBOBABIIMMU HA 3aCE€AHUU, KOTOPBII XPAHUTCS C IPEACTABICHUIMH,
JIOTIOJTHUTEJILHBIMU CBEJICHUSIMH, TTPECTABICHHBIMU CAMUMU T€AarornueCKuMu
pabOTHUKAMU, XapaKTePU3YIOMUMH UX TPO(hECCHOHATBFHYIO ACSITENHHOCTD (B
Clly4yae UX HaJu4usl), B JUYHOM JIeJIe Me1aroruueckoro paboTHUKA.



3.13. Ha nemaroruueckoro pabOTHHKA, MPOLIEAIETO aTTECTAINIO, HE MTO3JHEe
JIBYX pabOuuX JIHEH CO JHS €€ MPOBEACHUS CEKpEeTapeM aTTeCTallHOHHON
KOMHCCUU YUPEXKICHUS COCTABIIAETCS BBIITMCKA U3 MPOTOKOJIA, COJIepHKaAIIas
CBEJICHUs 0 (paMUJIMH, UMEHH, OTYECTBE (MPU HATUYUU) aTTECTYEMOTO,
HAaNMEHOBAHUH €T0 JOJDKHOCTH, AAaTe 3aCEIaHNs aTTECTAlMOHHONW KOMUCCUN
Yupexxnenus, pe3yibTaTax roJ0COBaHUsA, O IPUHATOM aTTECTALMOHHON
Komuccuen YupexaeHus pemenuu. Jupekrop YU, AMO «dopcax natoc»
3HAKOMMUT MEIarornyeckoro paboTHUKA C BBIMUCKOW U3 MPOTOKOJIA MO/ POCIHUCH B
TE€YEHUE TpeX paboumX JHEH Mocie ee cocTaBlieHHs. Brinncka u3 mpoTokoia
XPaHUTCS B IMYHOM JI€JI€ MeIarornyeckoro paboTHUKA.

3.14. Pe3ynpTarsl aTTECTALIMU B LENSAX MOATBEPKIACHUS COOTBETCTBUSA
MeJarornuecKux pabOTHUKOB 3aHUMAEMbIM UMU JOJIKHOCTSIM Ha OCHOBE OLICHKHU U
poheCCUOHAIBHON JISITEIIbHOCTH TeAarorudeckuii pabOTHUK BIIpaBe
00’kaJioBaTh B COOTBETCTBUHM C 3aKOHOJIaTeILCTBOM Poccuiickoit deneparumu.

3.15. ATTGCTaHI/IIO B ICJLIX ITOATBCPKIACHUA COOTBCTCTBUA 3aHUMAaEeMOU
AJOJDKHOCTH HC IIPOXOIAT CJIICAYIOIIHC IICAAIOTNYCCKHUC pa6OTHI/IKI/II

a) Mearornyeckue paboTHUKH, UMEIOIIHE KBaTU(UKAIIMOHHBIE KATETOPUH;

0) mpopaboTaBIIME B 3aHUMAEMOH JIOJDKHOCTH MEHEE JIBYX JIET B OpraHU3alllH, B
KOTOPOI MTPOBOAMTCS aTTECTALINS;

B) O€pEMEHHbIC JKEHILUHBI;
I') )KEHUIMHBI, HAXOIAIIMECS B OTIYCKE IO OEPEMEHHOCTH U POJIaM;

1) JTAIa, HAXOJISAIIHUECS B OTIIYCKE 10 YXOy 3a PEOCHKOM JI0 JOCTHKCHUS UM
BO3pacTa TPEX JIET;

€) OTCYTCTBOBABIIIME HAa pabodyeM MecTe 0oiee YeThIpeX MECSIICB MOAPSIT B CBSI3H C
3a00JICBaHUEM.

ATTecTanus neJarorndeckux paboTHUKOB, IPETYCMOTPEHHBIX MOAMTYHKTAMH «T
Y «I» HACTOSIIETO ITYHKTa, BO3MOKHA HE paHee YEM Yepe3 ABa roja Mocie ux
BBIXOJIA U3 YKA3aHHBIX OTITYCKOB.

ATTecTanus neJarorndeckux pabOTHUKOB, TPETYCMOTPEHHBIX MOAITYHKTOM «€)
HACTOSIIETO MyHKTa, BO3MOXKHA HE paHEee YeM uepe3 ToJ] TIOCIIe UX BhIXO/1a Ha
pabory.

3.16. ATTecTallMOHHAsE KOMUCCHS Y UPEXKICHUS JAET PEKOMEHIAUK TUPEKTOPY
YU ANO «®opcaxk NAoc» 0 BO3MOKHOCTA Ha3HAYEHUSI HA COOTBETCTBYIOLIME



JOJDKHOCTH TI€IarOTUYECKUX PAOOTHUKOB JIUI, HE UMEIOIINX CIICIIHATbHON
MOATOTOBKH MJIM CTaxka pabOThI, yCTAaHOBJICHHBIX B pazjene « TpedoBaHUs K
kBajudukanun» pasnaena «KpaaudukamoHHbIC XapaKTEePUCTHKU JTOJDKHOCTEH
paboTHUKOB oOpa3zoBaHus» EauHOTO KBaIu(UKAIIMOHHOTO CIPABOYHHKA
JOJDKHOCTEW pYKOBOJIUTEIICH, CIICIIMATMCTOB U CITYXKAIUX U (WJIH)
npoecCHOHATLHBIMU CTaHAapTaMHU, HO 00JIaIal0IINX JOCTATOYHBIM
MPAKTUIECKUM OMBITOM W KOMITETEHTHOCTBIO, BBITIOJHSIOIINX KAY€CTBECHHO U B
IIOJIJHOM 00BbEeME BO3JIO)KEHHBIE Ha HUX JIOJDKHOCTHBIE 00S3aHHOCTH.

4. Ilopsaaok 00:ka10BaHUA PellIeHNH aTTeCTAIIMOHHON KOMUCCUM

Pe3ynpTarsl arTeCcTalMK B YaCTH HAPYLIEHUS TPOLEAYPhI NEAATOTHUYECKHUI
pabOTHUK BIIpaBe 00XkaloBaTh, HAMPABUB kallo0y aupekTopy YL ANO «Popcax
NAoC».



