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1. OBHIHUE ITOJIOKEHUA

1.1 Hacrosimee [lonoskeHue o 3amuTe NepCOHAIbHBIX JaHHBIX PAOOTHUKOB U ydammxcs Y 1]
JIT1O «®opcax mroc » (nanee [Tonoxkenue) pazpadborano Ha ocHoBaHHH DeepaibHOTO 3aKOHA
oT 27.07.2006 Ne 152-®3 «O nepcoHalbHBIX JAHHBIX», MOJI0kKEHU riaBbl 14 TpymnoBoro
Kozaekca Poccuiickoii @eneparnun «3amura nepcoHaIbHBIX TAHHBIX PAOOTHUKOBY, a TAKKE
nosioxkenuid denepanbHOro 3akoHa Poccuiickoit @enepanuu ot 29 nexadps 2012 1. Ne 273-03
«0O06 obpazoBanuu B Poccuiickoii deneparum.

1.2 Hacrosmee [Tonoxxenue onpenenser npaBa u o0s3anHocTH padboTHukoB Y1 JAITO «Dopcax
IUTFOC» B YaCTH 3alllUThl IEPCOHAIBHBIX JaHHBIX, IOPSJIKA UCIIOJIb30BAHNS YKa3aHHBIX JAHHBIX B
CITy’K€OHBIX IIEeJIsX, @ TAKXKE MOPSAIKA B3aUMOICHCTBUS 110 TIOBOLY COOpa, TOKYMEHTHPOBAHHUS,
XPaHEHHS ¥ YHUUYTOXKCHHSI TIEPCOHATBHBIX JaHHBIX paboTHUKOB M y4ammxcs Y1 AI1O «Dopcax
TUTEOC).

1.3 B Hactosuem IlonoxeHnn UCnoiab3yroTCsl CAeAYOIUE OHATUS U TEPMUHBL:

-PabotHuk - pusnueckoe M0, BCTYNHBILEE B TPYAOBBIE OTHOIICHHS C pabOTOaTEIIEM. -
Yyamuiics - pusndeckoe JUI0 WK ero MpeJCTaBUTeNb, OCBaWBAIOIIEE JOMOIHUTEIbHBIE
oOpazoBarenbHbIe MpodeccroHanbHble mporpaMmsl B Y1 «Dopcak miroc.

-O0pa3oBaTenibHasl OpraHu3alys - OpraHu3alus JONOJHUTEIBHOTO 00pa3oBaHus «Y YeOHbIN
ueHtp «Popcax mocn(nanee YLI).

-IlepconanbHbie qaHHbBIE - T100as HHPOPMAIHS, OTHOCAIIASLCS K IPSIMO MJIM KOCBEHHO
OTIpeIeICHHOMY HJIU ofpeensieMoMy hU3HnIecKoMy JTHIY(CyObeKTy MepCOHATbHBIX TaHHBIX).

- OOpaboTKa NEePCOHATBHBIX JIAHHBIX - JTI000€ JIelicTBHE(OTepalusi) Wik COBOKYITHOCTh
neiicTBui(onepalyii), COBEpIIaeMbIX C UCIIOIb30BAHUEM CPEJICTB aBTOMATHU3aLMHU HITH 0e3
WCIOJIb30BAaHUS TAKUX CPECTB C MEPCOHAIBHBIMU JIaHHBIMH , BKIItOUasi cOOp, 3aMuch,
CUCTEMAaTH3allNI0, HAKOIUICHHE, XpaHeHHe, yTOUHeHHe(0OHOBICHHE, U3MEHEHUE ), U3BIICUCHHE,
HCI0JIb30BaHuUE, Nepeaady(pacnpocTpaHeHUE, IPEIOCTABICHUE, 10CTYI), 00€3IMYMBaHuE,
OJIOKMpOBaHKE, yaJIEHUE, YHUUTOKEHHE [TEPCOHAIbHBIX IAHHBIX.

1.4 Hacrosimee Ilonoxxenue siBasieTCs JTOKaIbHBIM HOPMAaTUBHBIM JOKyMEHTOM Y1I , HocuT
00s13aTeNbHBIN XapaKTep UCIIONIHEHUS U PACIIPOCTPAHIETCS HA BCeX PaOOTHUKOB
o0pa30BaTeNbHON OpraHu3aluu.

2 JIOHATHUE U COCTAB ITEPCOHAJIBHBIX TAHHbBIX
PABOTHHUKOB U YUALIUXCA

2.1 IlepconanbHble TaHHBIE paOOTHUKOB U ydanuxcs Y[ cocraBisior:

a) cBeleHMs 0 (paKTax, COOBITUSAX U 0OCTOSITENLCTBAX YACTHON KU3HU paOOTHUKOB U y4alluxcs ,
MO3BOJISIOMIME WX  WAGHTH(QUIMPOBATh, 32 HUCKIIOUYEHHUEM  CBEJICHHH, IOAJEeKAIINX
pacrpoCTpaHEHUIO B CpeJCTBaX MaccoBOW WH(pOpMalMKd B YCTaHOBJIEHHBIX (eaeparbHbIMU
3aKOHAMU CITYYasiX;

0) ciuyxeOHbIe CBEJECHUS, a TakKe MWHbIE CBEJIEHHUS, CBsI3aHHbIE C MpodeccHoHaTbHON
JeSTeNbHOCTbIO PAOOTHUKOB M YYalIUXCS, B TOM YHCIE CBEIEHUS O IOOMIPEHUSAX MU O
JUCIHUIUIMHAPHBIX B3BICKAHMSIX;

2.2 JlokyMeHTaMu,COoaepKaIMMH IEPCOHATBHBIE JAHHBIE SBJISIIOTCS:

a) TacrnopT WK UHOHM TOKYMEHT, YIOCTOBEPSIOLINI JINYHOCTb;

0) TpynoBas KHUKKA;

B) CTpPaxOBOE CBHJIETEIBCTBO ITOCYJaPCTBEHHOTIO IEHCUOHHOT'O CTPaXOBaHU;

I') CBHJETEIBbCTBO O MOCTAHOBKE HA yUe€T B HAJIOTOBBIN opran u npucBoennn MHH;

1) JAOKYMEHTBI BOMHCKOTO YY€eTa;

€) IOKyMEHTHl 00 00pa3oBaHHM, O KBAIM(UKAIUN WIM HAJIUYUHM CHEUMATIbHBIX 3HAHUN WIIH
CIICLIMAJIbHOM MOJATOTOBKHU;

k) kaprouka T-2;



3) aBToOumorpadus;

W) JIMYHBIN JIMCTOK IO YYETY KaJIPOB;

K) MEIMIMHCKOE 3aKIFOYCHUE O COCTOSTHUH 3I0POBbSI,;

J) TPYIOBOW TOTOBOP U JOKYMEHTBI, COJEpIKaIIe CBeIeHUs O 3apabOTHOH Ijare, JoriaTax u
Hag0aBKax;

M) TpUKa3bl O MPUEME JHUIa Ha paboTy, 00 YBOJIBHEHHH, a TAK)KE O MEPEBOJIC JIMIIA HA JAPYTYIO
JOJDKHOCTB;

H) Jpyrue JOKYMEHTBI, COJEp)Kallhe CBEICHUS, NpEAHA3HAYCHHBIC IS WCIOJb30BAHUS B
CITyKEOHBIX LEIX.

3.CO3JAHUE, ObPABOTKA U XPAHEHHUE
INEPCOHAJIBHBIX TAHHBIX PABOTHHUKOB U YYAIIIUXCHI.

3.1 JIOKyMEeHTHI, COJepiKallue MepCOHATbHbIC JaHHBbIE PAOOTHHKOB W YYallUXCs, CO3JAOTCA
yTeM:

a) KONHMPOBAaHUS OPUTMHAJIOB(ZOKYMEHT 00 oOpa3zoBanuM, cBuaeresnbctBo MHH, crpaxoBoe
CBHJIETEIILCTBO 0053aTEIILHOTO MEHCHOHHOTO CTPaXOBaHU);

0) BHeceHHE CBEICHUH B yueTHbIC GOpMbI( Ha OYMa)KHBIX U DJIEKTPOHHBIX HOCUTEIISX );

B) IOJY4YEHHUE OPUTHMHAJIOB HEOOXOAUMBIX JTOKYMEHTOB (TPYyJOBas KHUXKA, JTMYHBINA JIUCTOK IO
y4eTy KaJIpoB, aBTOOHOrpadusi, MEAULIMHCKOE 3aKI0YEHUE)

3.2 OO0OpaboTKOil TMEepPCOHATBHBIX [AHHBIX PAOOTHUKOB M YYAIUXCs SIBISIETCS MOJy4YCHHE,
XpaHeHue, KOMOMHUPOBaHUE, epeiada Wik J00€ APYroe HUCIOJIb30BAaHHE UX MEPCOHATbHBIX
JIAHHBIX.

3.2.1. Ilpu 06paboTKe MepCOHAIBHBIX JAHHBIX PAOOTHUKOB M y4yalllUXCs B LEJAX UX 3aILUTHI U
oOecrieyeHrs: paB U CBOOOJ YENOBEKA M Tpa)KIaHWHA ,a TAK)KE MPHU OIpPENeIeHUH o0beMa H
coZepkaHusi 00padaThIBaeMbIX MEPCOHATIBHBIX JaHHBIX, JOJDKHBI CTPOTO  YYUTHIBATHCS
TpeOOBaHUS HACTOALIETO MOJIOKEHUSI, TAK)Ke HOPMATUBHO-IIPABOBBIX AKTOB.

3.2.2. OOpaboTKa MNEpPCOHAIBHBIX JaHHBIX pPAOOTHUKOB M YyYallUXcs OCYLIECTBISAETCS
UCKJIIOYUTENIBHO B LIETIAX:

a) oOecriedeHHs COOJIIO/IEHNUS 3aKOHOB U UHBIX ITPABOBBIX AKTOB;

0) obecrieueHusi HaubOoyiee MOJHOIO HCIOJHEHUS OO0pa30BaTEIbHBIM YUPEKIEHHUEM CBOHUX
00s13aHHOCTEH, 0053aTENbCTB M KOMIIETEHIMH, omnpeeneHHbIXx PenepanibHbIM 3akoHOM « OO0
oOpaszoBanun» B Poccuiickoit @enepanuy;

B) oOecrnedeHus JUYHON 0e301acHOCTH PAOOTHUKOB U y4YaIIUXCS;

I') KOHTPOJIS KOJMYECTBA U Ka4eCTBA BBIOIHAEMOMN paboThl;

1) CcOOJIIOJICHUS MTOpsAKa U IIPAaBUII TpUeMa B 00pa30BaTeIbHOE YUPEKACHUE;

€) WHIUBUAYAIBHOTO Y4eTa pe3ylbTaTOB OCBOCHMSI yUallUMHCS 00pa30BaTeNbHBIX POTrpaMM, a
TaK)K€ XpaHEHHE apXMBOB JaHHBIX 00 O3TUX pe3yJbTaTaX Ha OyMaKHbIX HOCHUTENSX W/MIU
AEKTPOHHBIX HOCUTEIISX.

3.2.3. Bce nepcoHaibHbIe JaHHbIE PAOOTHUKOB M y4alluXcs CIelyeT MojyyaTh y HUX CaMHX, 32
WCKJIIOYEHHEM CIIy4aeB, €CIM UX MOJIyYeHHE BO3MOXKHO TOJBKO y TPeThell CTOPOHBI (pOoauTeNnn
HECOBEPUICHHOJETHUX yYalllUXCsl, UX ONEKYHBI, OTIEYUTEIIN).

3.2.4. OOpazoBaTenbHas OpraHu3alsl HE MMEeT IMIpaBa TNOJy4aTb M 00OpabaThIBaTh
NEpCOHAJbHBIE JIaHHBbIE pAOOTHUKOB W yyalluXcd O MX PacoBOM M  HAlMOHAIBHOM
MPUHA/JIC)KHOCTH, TOJUTUYECKUX B3IUIAJIaX, PEIUTHO3HBIX WM (uimocodckux yoOeaeHHsX,
COCTOSIHUM 3[I0OPOBBSI, MHTUMHOW JKU3HU, YICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WU €ro
npOo(COIO3HON JEATENBHOCTH 32 HCKJIIOUYEHHEM CIIy4aeB, MPEIYyCMOTPEHHBIX JEHCTBYIOLINM
3aKOHOAATEIBCTBOM.

B cnyuasix, HEMmoCpeICTBEHHO CBSI3aHHBIX C BOIPOCAMHU TPYAOBBIX WM 00pa30BaTEIbHBIX
OTHOIIIEHUH, B COOTBETCTBHMM coO cTatheid 24 Konctutymum Poccuiickoit @eneparuu
oOpa3oBaTenpHasi OpraHu3alys BIpaBe MOIy4aTh U 00padaThiBaTh JaHHBIE O YACTHOW KHU3HH
pabOTHUKOB M yYaIlUXCs TOJIBKO C UX COTJIACHSL.



3.3. XpaHeHue NepcoOHAIbHBIX JAHHBIX:
a) IepCOHANbHbIE JaHHbIE PAOOTHUKOB M YYaIIUXCS , COAEpIKAIIMEcs: Ha OyMa)KHBIX HOCHUTEISX,
XPaHATCS B 3alIpacMoM IKagy, yCTaHOBJICHHOM B KaOuHeTe qupexTopa YLII.

4. JOCTYII K IIEPCOHAJIBHBIM JAHHBIM PABOTHHUKOB H
YUAIIUXCA.

4.1. BHyTpeHHMI 1OCTYII.
JlocTyn K mepcoHaIbHBIM JaHHBIM PAOOTHUKOB M YYAIUXCS UMEIOT CIIEIYIOUIUE JAOKHOCTHBIC
JUIIa, HETTOCPEJCTBEHHO UCTIONB3YIONINE UX B CITY)KEOHBIX IIEIISX:
a) mupektop YL AIMO «Dopcaxk miroc
6) renepanbHbiil gupekTop OO0 «Jluray.
4.1.1. YonHOMOYEHHBIE IMI]Aa HUMEIOT IMpaBO TMOJIy4YaThb TOJBKO TMEPCOHANbHBIE JIaHHBIC
pabOTHUKOB M ydalIuXcsi. KOTOpble HEOOXOIMMBI JJiSi BBIMOJTHEHUS KOHKPETHBIX (PyHKUIUN B
COOTBETCTBUM C JOJKHOCTHOM HMHCTPYKLIMEW yKa3aHHBIX Jull. Bce ocrajbHble paOOTHUKH H
ydalirecst UMEIOT MPaBo Ha MOJHYI0 HHPOPMAIIHIO TOJIBKO O CBOMX MEPCOHAIBHBIX JAHHBIX.
4.2. BHeNIHHA JOCTYN K IEPCOHAIBHBIM JAHHBIM Pa0OTHUKOB M yYanuxcs (Apyrue opranu3aruu
U TpaXk/iaHe).

[Ipu nepenaye nepcoHaIbHBIX TAHHBIX PAOOTHUKOB M yUaIINXcsi 00pa3oBaTeIbHas
OpraHu3aIys J0JDKHA COOI0ATh CIEAYIONINEe TPeOOBaHUS:
4.2.1. He cooOmaTh MEPCOHAIBHBIC TaHHBIC PAOOTHHKOB M YYalIUXCS TPEThEH CTOpPOHE Oe3
MMMCBMEHHOTO COTJIacHs pa0OTHUKA, 32 UCKIIOYCHUEM CITy4acB, KOT/Ia 3TO HEOOXOIUMO B LEJISIX
MPEIYIPERKACHUS YTPO3bl )KU3HU M 3/I0POBBI0 PAOOTHHKOB M YYaIIMXCS, a TaKXKe B JIPYTHX
Clly4asix, IPeyCMOTPEHHBIX IEHCTBYIOIIUM 3aKOHOAATEIbCTBOM;
4.2.2. He coo0mIaTh MEPCOHAIbHBIE aHHBIE PAOOTHUKOB W yYalllUXCS B KOMMEPUECKHX IIeNIIX
0e3 ero MUCbMEHHOTO COTJIACHs;
4.2.3. mpeaynpenuTs TUI], TOTYYarolINX MEepPCOHAJIbHbIE NaHHBIE PAaOOTHUKA, O TOM, YTO ATH
JaHHBIE MOTYT OBITh UCTIOIB30BAHBI JTUIIb B LIETSX, 111 KOTOPBIX OHU COOOIIEHBI, U TpeOOBaTh OT
ATUX JIMII TIOATBEPXKIACHHUS TOTO, YTO OTO NpaBwio cooOmoaeHo. Jluma, mnomydaroniue
MEePCOHAJIbHBIC  JIaHHbIE  PaOOTHUKOB W  ydalluxcs, O0s3aHBl  COOMIOJATh  PEXKUM
KOH(UIEHIINATIbHOCTH.

5. 3AIUMTA TEPCOHAJIbHBIX JIAHHBIX PABOTHUKOB W
YYALIUXCHL.

5.1. Tlpu nepenaye nepcoOHaNbHBIX JaHHBIX PAOOTHUKOB M y4alluxcs ¢ COOII0IEHUEM YCIOBUH,
IIPEYCMOTPEHHBIX pas3zaenoM 4 Hacrosimero Ilomoxenus, nomkHOcTHBIe nuna PaGoronmarens,
00s13aHbl MPEAYNPEIUTH JIMILI, MOTYYAIOIMIUX MEePCOHANbHbBIE JaHHbIE 00 OTBETCTBEHHOCTH 3a UX
pasmialieHne B COOTBETCTBUH € 3aKOHOIATENbCTBOM Poccniickoit denepanui.

5.2. B memsx obecriedeHus1 3alIMTHI MEPCOHATBHBIX TAHHBIX, XPAHANIMXCS B JMYHBIX JIENaXx,
PabOTHUKY U ydaluecss UMEIOT IpaBo:

a ) TOJy4aTh MOJHYIO MH(OPMAIMIO O CBOUX NEPCOHAIBHBIX JAHHBIX U 00pab0TKe 3THUX JaHHBIX
(B TOM 4HCIIe aBTOMAaTU3UPOBAHHOMN);

0) OCyILIECTBISTh CBOOOHBIN OecrIaTHBINA JOCTYN K CBOMM NEPCOHAIBHBIM JIaHHBIM, BKJIHOYAs
MPaBO MMOJTyYaTh KOITMH JIFO00H 3alKCH, COIeprKaIiell IepCOHANBHBIC JaHHBIC;

B) TpeOOBaTh MCKIIOUEHUS WU HCIIPABICHHUS HEBEPHBIX MIIM HEMOIHBIX NEPCOHANBHBIX JaHHBIX,
a TaKkXKe TaHHBIX, 00pa0OTaHHBIX C HapyIIeHHEeM (heJiepalbHOTO 3aKOHOIaTeNbCTBRA;

r) 00KaJloBaTh B CyJ JIOOBIC HEMpPaBOMEpPHBIE NAEHCTBUs WK Oe3aeicTBHE TpU 00paboOTKe U
3aIIMTe MEePCOHATBHBIX JAHHBIX paOOTHHUKA.



5.3. Ilpu mnepenade NepCOHANBHBIX JAaHHBIX PAOOTHUKOB M YyYallUXCs TPETbUM JIMIaM
OTpaHUYMBATH ATy HWHGOPMAIMIO TOJNBKO TEMH MEPCOHATBHBIMU JaHHBIMH, KOTOPBIE
HEOOXOJMMBI JJIS BBIOJIHEHUS TPETHUMH JIMIAMU UX (DYHKINH.

5.4. 3ammTa TNEpPCOHATBHBIX JAHHBIX PAOOTHUKOB M YyYaIlUXCS OT HEMPaBOMEPHOIO HX
UCIIOJIb30BAHUS WM YTPaThl 00ECIEUNBAETCS 3a CUET CPEJCTB 00pa30BaTEIbHOM OpraHU3aluy B
HOPSIJIKE, YCTAaHOBJICHHOM (heiepaibHBIM 3aKOHOIATEIbCTBOM.



6. OTBETCTBEHHOCTD 3A PA3I'VIAIIEHUE _
KOHOUJAEHIINAJIBHOU NH®OPMAILIMU, CBA3AHHOU
C IEPCOHAJIBHBIMH JTAHHBIMMU.

6.1 .JIuna, BUHOBHBIE B HapyIICHUU MOJIOKEHHUI 3aKoHOHaTesbcTBa Poccuiickoit denepanuu B
00JIacTH TEPCOHAIBHBIX JAHHBIX TPU OOpadOTKE TEPCOHAIBHBIX JAHHBIX PAOOTHHUKOB |
yUalluxcsi, TPUBJIEKAIOTCS K JUCUUILIMHAPHOM M MaTepuUajbHOM OTBETCTBEHHOCTH B IMOPSJKE,
YCTaHOBJICHHOM JIEHCTBYIOIIUM 3aKOHO/IATEIIbCTBOM.

7. BAKVIIOYUTEJBbHBIE ITOJIOKEHUSL.

7.1. IlonoxxeHue o 3amute nepcoHanbHbIX AaHHbIX B Y[ JIIIO « ®OPCAX IIJIFOC»
yTIBEpXkAaeTcs IpuKazom aupekropa Llentpa.

7.2. Co nHs BCTyIUIEHUS B CHIly HOBOH penakuuu Ilonoxkenus, Bce npeabLayIie pelaKkiiu
[TonoxeHns Npu3HAKOTCA YyTPATUBIIAM CHITY.

7.3. OTBeTCTBEHHOCTH 32 nojjepxanue [1o10xkeHus B akTyaIbHOM COCTOSIHUU BO3J1araeTcst
Ha qupekropa YL A0 «D®OPCAX ITJIHOCx.



